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FOR PEOPLE WITH A DISABILITY




Easy English Writing Course 
2 day course
Do you want to make written information more accessible to your staff and customers?

This course will provide you with the essential skills to develop written information for people with limited literacy skills. You will work on writing, formatting, image selection and use, Easy English for websites and the value of useability testing.  

The benefits to your business or organisation are improved

· connection with your audience

· efficiency and

· productivity

Day one. The expert trainer from the Communication Resource Centre will provide you with the background of accessible written information, what is the difference between plain English and Easy English, research and resources including a free Easy English Writing Style Guide and checklist. You will learn how to develop Easy English and have many opportunities to practise your skills. You will also explore the accessibility of language, format and images on websites. 

Day two. Two trainers will workshop images for Easy English with participants. This includes software, the importance of good image selection, how to insert images on your documents. 
Useability testing is a critical to develop quality written information for people with low literacy. You will explore how your organisation can conduct useability testing. 
Bring at least one document with you so you can work on them during the course. This will ensure you get the best results.

Who would benefit from attending this course? 


This course is suitable for people who write information for their staff or customers such as policy documents, handbooks, manuals, plans, posters, brochures, flyers and content for the web.


If you have attended the 1 day training “How to write Easy English” recently, we advise that you do not attend this 2 day Easy English Writing Course, as some of the content is the same. Please contact us if you would like more information about the practical activities about websites and images in this course, and how we could tailor training for your workplace. Phone 03  9843 2000.








Accessible Information Service, Communication Resource Centre, 
Scope (Vic) Ltd, 830 Whitehorse Rd, Box Hill, 3128. 
Tel: (03) 9843 2000 or 1800 888 824. Email: crc@scopevic.org.au
Website:  www.scopevic.org.au 

