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The Respite Network for Service Providers in the Northern and Western Metropolitan Regions 
is hosting the 2nd annual 
Respite Today Disability Expo 
on 
Monday 11 October 2010 from 11am – 6pm

at the Hume Global Learning Centre, 1093 Pascoe Vale Road Broadmeadows

Melways Ref No Map 6, H8
Last year approximately 600 people attended this event and learned about the range of respite options available for people with disabilities, their families and Carers provided by statewide and local 
not for profit and for profit organisations. 

As a provider of respite and recreation services in the northern and western regions of Melbourne your organisation is invited to register for this Expo and promote its range of programs and services.
To register please complete and return the Registration Form with payment no later than 
Friday 10 September by email to marks.ro@gmail.com or by mail to

Ro Marks, Event Coordinator, PO Box 505 CLIFTON HILL VIC 3068

This Expo has been made possible with funding and sponsorship from the following organisations:
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General Information 
· Each stall holder will have 1 trestle table, table cloth, 2 chairs and a partition / display board.

· There is provision for some sites to access power; however this must be requested on the Registration Form, overleaf.
· Stall holders will be able to set from 9.00 AM on Monday 11th October in time for the 11.00 AM opening. Pack up will be from 6.00 – 7.00 PM. 
· All stall holders are requested to display their organisation’s name clearly and decorate their stalls / display boards with, banners, posters and photos etc.

· Stall holders are requested to be present for the duration of the Expo to respond to enquiries.
· Each stall holder is responsible for the set up, maintenance and pack up of their stall.

· Each stall holder will receive 2 complimentary lunches and have access to a kitchen and complimentary tea and coffee throughout the day.

· Throughout the day there will be entertainment and performances.

· There is no cost to attend the Expo and each attendee will be given a carry bag to collect information, handouts and resources. This bag will contain a Reference Book that will include a summary of each registered organisation’s services and contact details etc. 
· Is your organisation willing to donate a door prize? If so please contact the Event Coordinator.
· The cost for registration is $50.00 for not for profit organisations and $100.00 for private / for profit organisations. Payment details are provided on the Registration Form.
The Respite Network for Service Providers in the Northern and Western Metropolitan Region would appreciate your support to promote this Expo by displaying the Expo Flyer in public places and making copies available for people to take away. A copy of the Expo Flyer which can be printed on A4 paper is attached for this purpose. Thank you.
For further information contact Ro Marks, Event Coordinator, E: marks.ro@gmail.com T: 0417 260 958
Registration Form (Please complete & return NO LATER than Friday 10 September)
	Organisation Details

	Organisation name:
	

	Organisation address:
	

	Postal address, if different to above:
	

	Organisation website address:
	

	Organisation telephone number:
	

	Is your organisation …
	YES
	NO

	· A not-for-profit organisation? (Fee for registration is $50.00)
	
	

	· A for profit organisation? (Fee for registration is $100.00)
	
	

	· A state wide agency?
	
	

	· Focused primarily in the northern metropolitan region?
	
	

	· Focused primarily in the western metropolitan region?
	
	

	· Other? Please describe…

	Respite program details

	Program name:
	

	Program address:
	

	Program description:
	

	Contact person name:
	

	Contact person email address:
	

	Contact person telephone:
	


	Respite program details # 2 (if relevant)

	Program name:
	

	Program address:
	

	Program description:
	

	Contact person name:
	

	Contact person email address:
	

	Contact person telephone:
	


	At the Expo…

	Will you need access to power?
	Yes
	No

	Can your organisation donate a door prize?
	Yes
	No

	If yes, please describe


Please return this Registration Form no later than Friday 10th September to
 marks.ro@gmail.com or to 
Ro Marks, Event Coordinator, P O Box 505 CLIFTON HILL 3068
Payment can be made:
· by cheque, payable to R. Marks and forwarded to the address above, or
· directly to the Bendigo Bank BSB: 633-000 Account No: 140 533 183
Please ENSURE the name of your organisation accompanies this transfer of funds 
for purposes of identification
A Tax Invoice will be emailed upon receipt of payment






